	EXPENSE REIMBURSEMENT FORM

--------- Agape Christian Church ---------


	

	Today’s Date
	
	Date Rec’d in Acct.
	

	
	
	
	
	

	Name/Payee
	
	

	

	 FORMCHECKBOX 
 Check if new address
	Street Address
	

	
	City
	
	State
	
	Zip Code
	

	ITEMIZED EXPENSES

Check one:  FORMCHECKBOX 
 Receipts attached            FORMCHECKBOX 
 Receipts already mailed           FORMCHECKBOX 
 Receipts will be mailed on 

	Date Incurred
	
	Budget 

Category
	
	$ Amount

	
	
	Audio/Visual/Technology
	
	

	
	
	Brochures/Promotion
	
	

	
	
	Building: Addition
	
	

	
	
	Building: Furniture & Fixtures
	
	

	
	
	Building: Repair & Maintenance
	
	

	
	
	Children’s Ministry: General
	
	

	
	
	Children’s Ministry: VBS
	
	

	
	
	Discipleship
	
	

	
	
	Hospitality: Meals & Events
	
	

	
	
	Janitorial: Services
	
	

	
	
	Janitorial: Supplies
	
	

	
	
	Landscape & Décor
	
	

	
	
	Leadership Training
	
	

	
	
	Local Outreach
	
	

	
	
	Music Ministry
	
	

	
	
	Office Supplies
	
	

	
	
	Van Expenses – Gas
	
	

	
	
	Van Expenses – Repairs
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total Check Amount
	
	


	
	
	
	
	

	Requested by
	
	

	
	
	

	Approved by
	
	Date Approved


